APPLICATION FOR RECORDS RETENTION SCHEDULE e AR T DE AR O ST v

b RECORDS MANAGEMENT DIVISION
INSTRUCTIONS See Publication No. 76-—RM 1 for instructions on completing this form. Forward signed original to |
Department of Archives and History, Records Managernent Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section,

. e g

FOR AGENCY USE__ | 1. Agency Address : FOR RECORDS MANAGEMENT USE

s

ISE |

Application Date - Application Number

: . Georgla . Subsequent Injury Trust Fund
7-21-83 " Suite 124 KU-~16
[ Application Number Two Northside 75 . Dste Received Date COmptet P i——
Atlanta, Georgia 30318-7784 AUB 2 5 1953 1 APRE 1984
2 Pe;so_ntoCont;e:t_%__g = Workiru“gj_Title T Telephonae Numb_e;ﬁ
Doris Hutchins Prlncnple Clerk 894- 5674

3. Action Requested
8. § Estabusn Retention Schedule; record will continue to accumulate.
b. [ Dispose of present accumuiation; no further accumulation anticipated. :

[ ¢. B Amend Application No. Check One: O Change; O Supercede: 0 Void

4, Datas of Series 5. Records Series Title (followsd by title used in office; if different)
Earliest Latest | d Fold d £41
1977 . Present Fatal No-Dependency Foldered Case Files

6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

Administer the Georgia Subsequent Injury Trust Fund Program. Receive, process and pay
workers' compensation claims made against the Fund by insurance companies and self-insured
employers. These claims involve previously handicapped employees of Georgia empioyers who
sustain occupational injuries. This office function is to review these cases to determine
if the employer's liability for workers!' -compensation benefits has increased because of the
preexisting condition and its involvement aor merger with the new work related injury.

The function also consists of reviewing all no-dependency fatal casesoccurring under workers'

compensation law in Georgia. .

P —

7. Record Series Descriptien This file contains the followmg documents (.'nclude form numbers and titles, if any):
. Attach samples of the file. '

Documents relating to:  Possible claums made by the Georgla Subsequent In_jury Trust Fund in no-
dependency fatal cases. o7 v s o . :

Included are:  No-Dependency Agreement = Form S. 1. (F) 5/78 and related correspondence.

Fileisarranged: Numerlically by Case Number. 'Each case number has an "F'' prefix.

8. Monthiy Referance Rata How often are records refarred to which are: T
One to six monthsold 3 ______; Seven to twelve months old 0 Thirneento twenty-four months old __.__,0__#,___;
twenty-five months and older____0 ? : . ‘_ ..

ERE .

9. Annual Rate of Accumulation of Rerords 1 ;
Letter -size drawers ; Legal-size drawers ____._; Shelves

s Qther (qoeéify}

\\. . ] N

AR-50-71. Rav. 78 = o {oveny .- e




10, Quemonna:re lPlace an "X" in the proper column) R . e

. Is this the ofﬂc:ai copy of the seraes? \ _
_If not, where is it? e '

m Boes the series contain cunf:dentlai mformatlon requmng secunty handling? If ves, cite law or regulation. .

[ves [ no

Is this a wtal record7

e — = m—— [

AP I

e When one or two documents in the hle make It necessary to keep the entura file for a long period, coutd these
. documents be scheduled separatgly?
LJ s the information contained in this serleSj_veI_QUleshegL If_yg:., anagb,csmv
Is the information contained in this series ever analyzed and/or recorded in a summarized report7
_,,ulfmyeainagh cony.. e e e e
h. Is there a duplication of th|s series in your office, or in another office or agency?

—__1f ves. where? _

X

X

11X 1 i._!sthmmesiqamqrmmnfu)_egumlmcrgmmgd? e 7 .

LX 1
11. Retention Requirements

a. State Law

_i._Does the record series resujt in a computer printout?

The following requires the series to be kept:
0 :

RS R L - - | ¢

0

d. Audit period e e YBATS,

b. Statute of limitation

years.

e, Administrative need

e YRATS.

c. Federal law : years. f. Federal retention instructions . years.

Attach copy or excerpt of laws or regulations. Explain administrative need.

e e . t

[12. Annmved Dlsposatlon Instructlons . This agency recommends that the file sénes be cut orf at the end of each . :-. -
sl - _-‘ S N Z. E] gﬁiendarY ar; [ Fiscgl year; OO Other L ... _then, &

_ ring w ich acudent occurred -
. K Hold in the current flles area _b_ 6 - month(s)
'O Transfer to local hoiding area, hold _
Kl Transfer to State Records Center; hoid
Kl Destroy,
O Transfer to State Archives for permanent retention,
O Other (Specify)

—m fear(s) then .. . -
year(s); then = L
e v . year(s); then

These instructions apply to all prior and future accumulations of the series.

Records Management Officer (Signature)

e

"W
L -
Secretary of State/Designee MAMM-'-
0 il 4 iy —_ f
Attorney General/Designee ' 4 ‘4_;’, g é
AR—50—71; Rev.76 {Revarse Sida ' _ -

— - — _ - —_ _ [ .

State Records Committae {Signature}

graph 12 are approved,
{If disapproved, attach letter
of expfanation.)

State Auditor/Dgsignee

e s e




